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Terms of Reference / Job Descriptions 
 

All of these opportunities will be on contract basis that can be renewed by the 

management of Telecom Foundation, subject to satisfactory performance. Telecom 

Foundation reserves the right, in its discretion to accept or reject any or all applications 

without assigning any reason thereof.  

 

All positions are Islamabad based, while the position of Manager Sales and Assistant 

Manager Finance will also have placements in Karachi and Lahore. Telecom Foundation 

is an Equal Opportunity Employer. These positions will have market based competitive 

salary packages with benefits as per the Foundation’s terms and conditions. The positions 

of Manager Sales will also have sales incentives / commissions built into the package. 
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Detailed CV along with Bio-data Form (available on our website) should be received 

latest by the end of 21st August 2022 either through the email or postal address given at 

the end of every post. Incomplete CVs and Non submission of Candidate’s Bio Data Form 

will not be considered for short listing.  

 

For information, call during office hours on weekdays at 051- 2808163 or for queries, email 

at queries@telecomfoundation.org.pk  

mailto:queries@telecomfoundation.org.pk
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General Manager Business Development 
 

Telecom Foundation is looking for an experienced professional against the position of 

General Manager Business Development, with the following (but not limited to) 

responsibilities:  

 

Responsibilities: 

 Leading business development and investment initiatives and projects from 

conception through to monetization.  

 Leading the formulation, execution and monitoring of the Foundation's Strategic 

Master plan (with KPIs) in co-ordination with all other depts.  

 Managing the information database on International and local business market 

Intelligence. 

 Leading the formulation of business / project feasibilities in light of market trends 

and the foundation's Strategies. 

 Leading the development of new business initiatives, including SDG based green 

businesses. 

 Leading and managing the Foundation's branding image and marketing road 

map, including social media and online marketing channels. 

 Leading the development of Foundation's B2B sales strategies. 

 Managing and monitoring the HQ and regional Sales performance against 

revenue targets and KPIs. 

 Managing the development of the Business development HQ and regional teams. 

 

Eligibility Criteria: 

 Bachelors or higher degree in Business / Management studies with proven 

experience in business and investment planning and execution, business 

feasibilities, marketing, B2B Sales etc. 

 Proven working experience in related field (minimum of 14 years if Masters or 

higher degree, and minimum of 16 years if Bachelor degree). 

 Degrees in relevant fields from HEC recognized Universities (local or foreign). 

 Candidate must between 40-62 years’ age bracket. 

 Strong communication skills and IT fluency. 

 Ability to manage complex projects and multi-task. 

 Excellent organizational skills and team work. 

 Ability to flourish with minimal guidance, be proactive, and handle uncertainty. 

 Proficient in Word, Excel, Outlook, and PowerPoint. 

 

Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Email:    bd-gm@telecomfoundation.org.pk  

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

mailto:bd-gm@telecomfoundation.org.pk
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General Manager Technical 
 

Telecom Foundation is looking for General Manager Technical for leading the 

technology based projects and initiatives in the Foundation with the following (but not 

limited to) responsibilities:   

 

Responsibilities: 

 Lead the development, implementation, operations and management of 

Engineering related projects / businesses under the ongoing strategy of Green 

businesses (Energy. Construction etc.), Optical Fiber and ICT Networks, Smart cities 

etc., in line with the Foundation's overall strategy and its strategic master plan. 

 Lead the development, implementation and monitoring of the technology road 

map for the Foundation, in line with the current and future market trends and the 

Foundation's overall strategy and its strategic master plan. 

 Leading the planning, implementation and management of the customer and 

supplier relationships in terms of the technology based projects / businesses.   

 Lead the project management of all technical projects, analyzing and planning 

the requirements and standards in reference to the schedule of projects 

 Leading the technical team by assigning and overseeing the daily tasks of 

technical personnel while ensuring that all teams are actively working towards the 

established milestones. 

 Determine and define clear deliverables, roles and responsibilities for staff 

members required for specific projects or initiatives. 

 Research and evaluate technology options and weigh the cost/benefit analysis 

when making large purchases on behalf of the company. 

 Update and maintain all production technologies ensuring proper maintenance 

and installation. 

 Oversees Maintenance Process Implementation activities. 

 Ensures timely resource allocation (mechanics, process engineers, machines). 

 

Eligibility Criteria: 

 Bachelor or higher Engineering degree (Electrical / Electronics / Telecom / Civil / 

Mechanical / or related discipline) with proven experience of planning, 

development, operations and management of engineering platforms and 

networks. 

 Proven working experience in related field (minimum of 14 years if Masters or 

higher degree, and minimum of 16 years if Bachelor degree). 

 Degrees in relevant fields from HEC recognized Universities (local or foreign). 

 Candidate must between 40-62 years’ age bracket. 

 Candidate should be PEC registered. 

 Knowledge and proven hands on experience of design, development, operations 

and management of engineering systems and networks at a senior level.   

 Working knowledge of ICT networks, green energy and construction based 

projects as well as new technologies such as IoTs, smart cities etc. will be an 

advantage. 
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 Excellent time management, project management and organizational skills, and 

experience in establishing guidelines in these areas for the organization.  

 Strong sense of personal accountability regarding decision-making and 

supervising department teams 

 Ability to architect strategy along with leadership skills. 

 Excellent active listening, negotiation and presentation skills. 

 Strong communication skills. 

 Ability to manage complex projects and multi-tasks. 

 Excellent organizational skills and team work. 

 Ability to flourish with minimal guidance, be proactive, and handle uncertainty. 

 Highly organized and detail-oriented. 

 

 

Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Email:    technical-gm@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

 

  

mailto:technical-gm@telecomfoundation.org.pk
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General Manager Social Welfare 
 

Telecom Foundation is looking for an experienced professional against the position of 

General Manager Social Welfare, for leading the formulation of Foundation's social 

welfare strategic road map (with a special emphasis on the education sector) and 

implementation of the same, with the following (but not limited to) responsibilities:  

 

Responsibilities: 

 Leading the management, development and operations of the Foundation's 

existing countrywide schools  

 network. 

 Managing the information database for market Intelligence on welfare activities 

and latest solutions. 

 Managing the academic and administrative policy and its implementation in the 

Foundation's schools  

 network. 

 Leading the formulation and implementation of the welfare strategic road map 

for the foundation with  

 emphasis on education, health and housing. 

 Leading the financial management of the welfare activities, including the existing 

schools network. 

 Leading the administrative management of the welfare activities, including the 

existing schools network. 

 Regularly identifying and prioritizing welfare needs of the beneficiaries. 

 Developing and recommending plans to offer solutions to them. 

 Coordination with the Foundation's beneficiaries’ organizations. 

 

 

Eligibility Criteria: 

 Bachelor or higher degree in Business Administration / Social Sciences/ 

Development Studies with proven experience of managing social welfare sectors- 

educational institutions, health centers Government/ National/ International 

Telecom Organization. Experience in the education sector is a must.  

 Proven working experience in related field (minimum of 14 years if Masters or 

higher degree, and minimum of 16 years if Bachelor degree).   

 Candidate age must be in 40-62 years’ age bracket. 

 Masters in Relevant field from HEC recognized Universities (local or International) 

 Strong communication skills and IT fluency. 

 Ability to manage complex projects and multi-task. 

 Excellent organizational skills and team work. 

 Ability to flourish with minimal guidance, be proactive, and handle uncertainty. 

 Proficient in Word, Excel, Outlook, and PowerPoint. 
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Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Email:    social-welfare-gm@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

  

mailto:social-welfare-gm@telecomfoundation.org.pk
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General Manager HR & Admin 
 

Telecom Foundation is looking for an experienced professional against the position of 

General Manager HR & Admin to lead and manage the Human Resource and 

Administration department of the Foundation, with the following (but not limited to) 

responsibilities:  

 

Responsibilities: 

 Lead the development, implementation and monitoring of HR strategies, 

initiatives, processes and systems, aligned with the Foundation's overall strategy 

and its strategic master plan. 

 Lead the development, implementation and monitoring of Administrative 

strategies, initiatives, processes and systems, aligned with the Foundation's overall 

strategy and its strategic master plan. 

 Leading the planning, implementation and monitoring of Digital HR and 

Administration performance management systems 

 Lead the development and implementation of a dynamic training plan for the 

employees in line with their as well as the Foundation's professional and strategic 

needs.  

 Lead the planning, development and implementation of an annual recruitment 

road map, including managing the end to end process of advertisements, 

screening of CVs, coordinating interview teams, interviewing candidates and 

ensuring completion, collection and filing of end to end documentation. 

 Lead the planning and execution of employee compensations and benefits in line 

with the best practice bench markings. 

 Leading and managing the HR & Admin team and department in line with the 

Vision, Mission and Core values of the Foundation. 

 Leading the development of a work environment that embodies the Core Values 

of the Foundation across the board. 
 

Eligibility Criteria: 

 Bachelor or higher degree in Business Administration/ Public Administration / HR 

related areas with proven experience in the related field.  

 Proven working experience in related field (minimum of 14 years if Masters or 

higher degree, and minimum of 16 years if Bachelor degree).  

 Degrees in relevant fields from HEC recognized Universities (local or foreign). 

 Candidate must between 40-62 years’ age bracket. 

 Demonstrable and proven senior management HR & Admin experience. 

 Knowledge of HR systems and databases. 

 Proven experience of managing administrative tasks. 

 Ability to architect strategy along with leadership skills. 

 Excellent active listening, negotiation and presentation skills. 

 Strong communication skills. 

 Ability to manage complex projects and multi-tasks. 

 Excellent organizational skills and team work. 

 Ability to flourish with minimal guidance, be proactive, and handle uncertainty. 
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 Proficient in Word, Excel, Outlook, and PowerPoint. 

 

 

Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Email:   hr-admin-gm@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

  

mailto:hr-admin-gm@telecomfoundation.org.pk
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General Manager Information Technology 
 

Telecom Foundation is looking for an experienced professional against the position of 

General Manager Information Technology, with the following (but not limited to) 

responsibilities:  

 

Responsibilities: 

 

 Lead the development, implementation and monitoring of Digital Transformation 

and related platforms under the ongoing strategy of converting the Foundation 

into a paperless entity, in line with the Foundation's overall strategy and its strategic 

master plan. 

 Lead the development, implementation and monitoring of MIS such as, but not 

limited to, digital performance management systems, CRM, LMS, ERP etc., in line 

with the Foundation's overall strategy and its strategic master plan. 

 Leading the planning, implementation and monitoring of IT development as a 

profit center with a focus on sales of IT products and solutions.  

 Lead and manage the Foundation's internal and external IT Operations and 

architecture with seamless service provisioning.  

 Lead the planning, development and implementation of a dynamic IT training 

road map for all the internal and external stakeholders using the Foundation's 

digital platforms. 

 Lead the planning and execution of stringent and secure IT platforms across all 

the databases, application layers, network access and backup systems in the 

Foundation. 

 Leading and managing the incorporation of the state of the art IT platforms such 

as AI, IoTs, Cloud and Edge computing etc. within the Foundation's IT and 

automation ecosystem.  

 Managing the IT team with sustained excellence in performance.  

 Acting in alignment with user needs and system functionality to contribute to the 

Foundation policy and strategy. 

 Identifying problematic areas and implementing strategic solutions on time. 

 Preserving assets by implementing disaster recovery and back-up procedures and 

information security and control structures. 

 Recommending information technology strategies, policies, and procedures by 

evaluating organization outcomes; identifying problems; evaluating trends; 

anticipating requirements. 

 

Requirements: 

 Bachelor or higher degree in IT and related field with proven experience of 

development, operations & strategic management of IT platforms.  

 Proven working experience in related field (minimum of 14 years if Masters or 

higher degree, and minimum of 16 years if Bachelor degree). 

 Degrees in relevant fields from HEC recognized Universities (local or foreign). 

 Candidate must between 40-62 years’ age bracket. 



 

11 
 

 Demonstrable and proven senior management IT development and operations 

experience. 

 Knowledge and proven hands on experience of IT systems and databases, coding 

and programming languages, open source platforms such as odoo, networks 

administration, installation and security, and complete fluency on windows 

software, including server, office and exchange. 

 Ability to architect strategy along with leadership skills. 

 Excellent active listening, negotiation and presentation. 

 Strong communication skills. 

 Ability to manage complex projects and multi-tasks. 

 Excellent organizational skills and team work. 

 Ability to flourish with minimal guidance, be proactive, and handle uncertainty. 

 Highly organized and detail-oriented. 
 

 

Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Email:    it-gm@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

 

  

mailto:it-gm@telecomfoundation.org.pk
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Senior Manager (Legal) 
 

Telecom Foundation is looking for a qualified Legal professional against the position of 

Senior Manager Legal to oversee the legal aspects of its business, with the following (but 

not limited to) responsibilities: 

 

Responsibilities 

 

 Develop a strong internal legal team 

 Give accurate and timely legal advice to executives in a variety of legal topics 

(labor law, partnerships, international ventures, corporate finance etc.) 

 Devise efficient legal defense strategies for all potential and ongoing legal cases 

 Specify internal governance policies and regularly monitor compliance 

 Research and evaluate different risk factors regarding business decisions and 

operations 

 Apply effective risk management techniques and offer proactive advice on 

possible legal issues 

 Communicate and negotiate with external parties (regulators, external counsel, 

public authority etc.), creating relations of trust 

 Draft and solidify agreements, contracts and other legal documents to ensure the 

company’s full legal rights 

 Deal with complex matters with multiple stakeholders and forces 

 Provide clarification on legal language or specifications to everyone in the 

organization 

 Conduct work with confidentiality, integrity and responsibility 

 Maintain current knowledge of alterations in legislation 

 

Eligibility Criteria:  

 
• Age Limit: 35-45 years 

 Graduate degree in Law from a local or foreign HEC recognized University with 

proven experience as a Legal Counsel in business environment for at least 12 years 

or  

an LLM from a local or foreign HEC recognized University or Bar-at-Law, with 

proven experience as a Legal Counsel in business environment for at least 10 years 

 membership of the relevant bar council.  

 Excellent knowledge and understanding of corporate law and procedures 

 Full comprehension of the influences of the external environment of a corporation. 

 Demonstrated ability to create legal defensive or proactive strategies. 

 High degree of professional ethics and integrity. 

 Sound judgement and ability to analyze situations and information. 

 Outstanding communication skills. 
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Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Email:    legal-sm@telecomfoundation.org.pk 
OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

mailto:legal-sm@telecomfoundation.org.pk
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Senior Manager (PMO) 
 

Telecom Foundation is looking for an experienced Senior Manager Project Management 

Office to oversee and drive internal and external project management related to the 

foundation, ensuring their timely and cost-effective completion with the following (but 

not limited to) responsibilities: 

Responsibilities 

• Coordinating with the department heads on behalf of the President’s office to 
define, prioritize, and develop projects. 

• Planning project management, including setting deadlines, prioritizing tasks 
against various deliverables and monitoring them through a critical path method 
approach. 

• Analyzing financial data, including project budgets, risks, and resource allocation. 
• Providing financial reports and budget outlines to Executives. 
• Overseeing the development of the projects and ensuring that team members 

are carrying out their tasks efficiently while upholding the company's standards. 
• Drafting new and improving existing project management office policies and 

processes. 
• Continuously evaluating projects to ensure they are meeting company standards, 

adhering to budgets, and meeting deadlines. 
• Accurately documenting the project's creation, development, and execution as 

well as documenting the project's scope, budget, and justification. 
 

Eligibility Criteria:  

• Bachelor degree in Project Management / Business Administration / Engineering 
or related disciplines from a local or foreign HEC recognized University with 
minimum 12 years of proven experience in related field. 

OR 
Master or higher degree in Project Management / Business Administration / 
Engineering or related disciplines from a local or foreign HEC recognized University 
with minimum 10 years of proven experience in related field  

• Age Limit: 35-45 years 
• Project Management Professional (PMP) Certification 
• Proven experience of effective project management at the senior management 

level  
• Proven experience of multi-tasking of projects 
• Ability to focus and follow-through to resolution of issues 
• Excellent interpersonal, team management skills, communication and 

presentation skills 
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Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Email:    pmo-sm@telecomfoundation.org.pk 
OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

mailto:pmo-sm@telecomfoundation.org.pk
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Manager Business Planning 
 

Telecom Foundation is seeking to hire experienced Manager Business Planning with the 

following (but not limited to) responsibilities: 

  

Responsibilities: 

 Developing, executing and monitoring the Foundation’s master plan in 

coordination with all other depts. 

 Developing, executing and monitoring business and project feasibilities for the 

Foundation to participate in external project bids. 

 Carrying out sustained and effective team work with a wide range of stakeholders 

including executives, sales teams, marketing departments etc. to determine 

activities/performance and commercial aspects of the Foundation’s strategic 

and master plan targets.  

 Reviewing progress reports from various departments or holding meetings with 

department heads to ensure everyone is in line with the targets of the strategic 

master plan. 

 Providing strategic planning support by developing long-term objectives and 

identifying short-term goals. 

 Analyzing local and international market intelligence data to make forecasts 

about future needs for products or services. 

 Developing and implementing strategic initiatives for the Foundation in order to 

increase revenue and profitability.  

 

Eligibility Criteria: 

 Age bracket:  30–40 years 

 Bachelor or higher Degree in engineering (Electrical/ Electronics/ Telecoms / Civil 

/Mechanical or any other related discipline). An additional master degree in 

Business Management / MBA or related subjects will be preferred.  

 Degree (s) from HEC recognized University/Institute (local or foreign) etc. 

 Candidate should be PEC registered. 

 At least 7 years of sales experience with a good track record.  

 Proven experience of preparing business plans and project feasibilities. 

 Good knowledge of business principles, techniques, good public relation skills, and 

understanding of the key business issues and excellent verbal as well as written 

communication skills. 

 

Candidates should submit their detailed CVs along with Bio-data Form at: 

Email:    bp-manager@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

  

mailto:bp-manager@telecomfoundation.org.pk
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Manager Marketing 
 

Telecom Foundation is looking for an experienced and qualified professional against the 

position of Manager Marketing, with the following (but not limited to) responsibilities:   

 

Responsibilities: 

 Develop strategies and tactics to promote the Foundation and drive targeted 

customer traffic to its portfolio. 

 Manage and drive brand strategy road map, in light of the strategic vision and 

mission of the Foundation.  

 Manage and drive market share performance in light of the Foundation's strategic 

road map. 

 Manage the information database for market business intelligence, market pricing 

and competitor analysis. 

 Plan and deploy successful marketing campaigns and manage their 

implementation from idea to execution. 

 Tracking and analyzing the performance of advertising campaigns, managing the 

marketing image and ensuring that all marketing material is in line. 

 Incorporate and manage variety of digital and social media channels for 

promotion as well as revenue generation.   

 Produce valuable and engaging content for the Foundation's website / portal 

and blog that leads to customer and revenue generation. 

 Build strategic relationships with key industry players, advertising agencies and 

vendors. 

 Prepare and monitor the marketing budget on a quarterly and annual basis with 

efficient funds allocation. 

 Oversee the design of marketing material, from website banners to hard copy 

brochures and case studies. 

 Measure and report on the performance of marketing campaigns and assess 

against the planned goals 

 Create articulate and powerful writings / publications in print / digital media. 

 Analyzing market trends and competitors 

 

Eligibility Criteria: 

 Bachelors or higher degree in business administration / marketing or related 

subject, with experience of working in an advertising agency. 

 At least 7 years working experience in related field. 

 Candidate must be in the 25-35 years’ age bracket. 

 Degree(s) must be in Relevant field from HEC recognized University (local or 

foreign). 

 Must be fluent in designing marketing / branding material on digital media. 

 Must be fluent and articulate in promotional writings and communication. 
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 Proven experience in leading marketing campaigns and identifying target 

audiences and in creatively devising and leading across channels marketing 

campaigns that engage, educate and motivate 

 A sense of aesthetics and a skill in creative communication 

 Up-to-date and hands on experience with the latest trends and best practices in 

online marketing and measurement 

 

Candidates should submit their detailed CVs along with Bio-data Form at: 

Email:    marketing-manager@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

 

  

mailto:marketing-manager@telecomfoundation.org.pk
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Manager Sales 
 

Telecom Foundation is seeking to hire experienced Managers Sales with the following 

(but not limited to) responsibilities: 

  

 

Responsibilities: 

 Developing and implementing effective sales strategies to generate B2B sales 

across the country with a view to generating income for supporting and growing 

the mandated welfare activities.  

 Developing B2B sales business plans, meeting planned goals and coordinating 

with the marketing department to achieve the targets. 

 Initiating new businesses for the Foundation in line with the vision and strategy. 

 Review and analysis of sales and operational performance and 

revenue/expenses reports against the targets. 

 Identify potential new markets for achieving sustained growth in Foundation’s 

financial health. 

 Providing leadership and motivation to the sales team to maximize the 

Foundation’s customer relationships. 

 Developing a system for ensuring continuous customer acquisition and retention 

that fosters the development of sustained and effective corporate client 

relationships. 

 Resolving complaints, staffing problems and other issues that may interfere with 

efficient sales operations. 

 Meeting with clients to determine their needs, discussing products and services. 

 Conducting market research to identify potential opportunities for growth. 

 Managing the day-to-day operations of a sales team, including training and 

motivating. 

 Planning and executing sales campaigns to increase sales and meet 

organizational goals. 

 Coordinating with the marketing team and advertising agencies to develop 

effective marketing campaigns in print and electronic media. 

 

 

Eligibility Criteria: 

 Age bracket:  30–40 years 

 Bachelor or higher degree in Business Administration / Sales / Marketing from with 

proven experience in the related field. 

 Degree(s) from HEC recognized University/Institute (local or foreign) etc. 

 At least 7 years of experience with a good track record.  

 Proven B2B sales experience with growth achieved during sales assignment in 

particular organizations. 

 Good knowledge of business principles, techniques, good public relation skills, and 

understanding of the key business issues and excellent verbal as well as written 

communication skills. 

 Excellent sales and customer service skills with proven negotiation skills. 

 Proficient with Microsoft Office Suite or related software and IT literate.  
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Candidates should submit their detailed CVs along with Bio-data Form at: 

Email:    sales-managers@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

  

mailto:sales-managers@telecomfoundation.org.pk
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Manager Finance 
 

Telecom Foundation is looking for an experienced and qualified professional against the 

position of Manager Finance, with the following (but not limited to) responsibilities:   

 

Responsibilities: 

 Analyze financial data to identify cost drivers and improve performance                                                                                                                                                                                                                                                                                             

Manage and monitor all aspects of project cash flow against the planned business 

/ project feasibilities                                                                                                                                                                                                                                                                                                                    

 Review and analyze business, welfare and project budgets, reports and 

expenditure                                                                                                                                                                                                                                                                           

Review, update and report on identified financial risks and issues                                                                                                                                                                                                                                                                                                                                                     

Fulfill internal financial management and reporting tasks required by the 

Foundation. 

 Oversee and supervise work of the financial monitoring team. 

 Development of the results framework, in order to demonstrate progress and meet 

compliance against feasibilities.                                                                                                                                              

 Ensure that data from contractors is analyzed to feed into the results framework 

and that systems are in place for follow-up where there are gaps                                                                                                                                                                                                                                                                                                                                                                           

Provide financial support and advice to the team, as appropriate                                                                                                                                                                                                                                   

 Collecting, interpreting, and reviewing financial information 

 Investigate ways to improve profitability and analyze markets for business 

opportunities, such as expansion, mergers, and acquisitions 

 Predicting future financial trends 

 Producing financial reports related to budgets, expenses etc. 

 Reviewing, monitoring, and managing budgets 

 Developing strategies that work to minimize financial risk 

 

Eligibility Criteria: 

 Bachelor or higher degree in Finance/ B. Com / Business Administration or finance 

related subject with experience in financial monitoring of projects, audit or 

equivalent. 

 At least 7 years working experience in related field. 

 Candidates must be in 25-35 years’ age bracket. 

 Degree must be in Relevant field from HEC recognized University (local or foreign) 

 Knowledge and proven hands on experience of financial planning and 

monitoring.   

 Working knowledge of financial planning and monitoring of engineering / ICT 

related businesses, green energy and construction based projects will be an 

advantage. 

 Excellent time management, project management and organizational skills.  

 Strong sense of personal accountability regarding decision-making and 

supervising department teams 

 Excellent active listening, negotiation and presentation skills. 

 Strong communication skills. 

 Ability to manage complex projects and multi-tasks. 
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 Excellent organizational skills and team work. 

 Ability to flourish with minimal guidance, be proactive, and handle uncertainty. 

 Highly organized and detail-oriented. 

 

Candidates should submit their detailed CVs along with Bio-data Form at: 

Email:    finance-manager@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

 

 

  

mailto:finance-manager@telecomfoundation.org.pk
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Manager HR 
 

Telecom Foundation is looking for an experienced and qualified professional against 

the position of Manager Human Resource, with the following (but not limited to) 

responsibilities:   

 

Responsibilities: 

 Planning and operations of all aspects of human resources practices and 

processes, job design, recruitment, employee relations, performance 

management, training & development and talent management. 

 Implement and monitor overall HR strategies, systems, tactics and procedures 

across the Foundation. 

 Ensuring that strategies are put in place that instill the Foundation's Core Values in 

all employees across the Board.  

 Plan and maintain compensation and benefits programs across the Foundation. 

 Manage the recruitment and selection process. 

 Assess training needs to apply and monitor training programs. 

 Report to management and provide decision support through HR metrics. 

 Ensure performance management system compliance throughout the 

Foundation.  

 

Eligibility Criteria:  

 Bachelors or higher Degree in Business or Public Administration / HR related 

subjects, with proven experience in related field.  

 At least 7 years working experience in related field. 

 Candidate must be in the 30-40 years’ age bracket. 

 Degree must be in Relevant field from HEC recognized University (local or 

foreign). 

 Proven working experience in HR management. 

 People oriented and results driven. 

 Demonstrable experience with Human Resources metrics. 

 Knowledge of HR systems and databases. 

 Ability to architect strategy along with leadership skills. 

 Excellent active listening, negotiation and presentation skills. 

 Fluency in operating digital and online management platforms. 

 

Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Email:    hr-manager@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

 

  

mailto:hr-manager@telecomfoundation.org.pk


 

24 
 

Manager Social Welfare (Planning & Policies) 
 

Telecom Foundation is seeking to hire an experienced Manager Social Welfare 

(Planning & Policies) with the following (but not limited to) responsibilities: 

 

 

Responsibilities: 

 

 Plan, implement and manage the road map for Telecom Foundation’s mandated 

welfare activities like education, health, and financial assistance etc in line with 

the strategic master plan of the Foundation. 

 Developing, implementing, and monitoring procedures, policies (Digital and 

conventional) etc. related to the Foundation’s welfare mandate. 

 Coordinate with beneficiaries of the Foundation and execute welfare activities of 

the Foundation. 

 Plan to establish medical facilities, grants as well as financial assistance for 

beneficiaries and their dependents. 

 Develop state of the art policies for the academic as well as administrative system 

in the educational institutions. 

 Assisting the operations of ongoing Education Schools. 

 Planning and implementation of Opening and maintaining of new educational, 

vocational schools & colleges. 

 Assisting for establishing boarding houses, residential institutions and construction 

of low-cost houses etc. for the Telecom Foundation and its beneficiary’s 

dependents. 

 Liaising with other welfare and health services providers, boards and funding 

bodies to discuss areas of education, health and welfare service cooperation and 

coordination. 

 

 

Eligibility Criteria: 

 

 Age bracket:  30–40 years 

 Bachelor or higher Degree in business administration or any social sciences or 

related subject. 

 Degree (s) from HEC recognized University/Institute etc. (local or foreign). 

 At least 7 years of relevant experience with a good track record.  

 Proven working experience in managing and growing welfare based 

organizations.  

 Experience in the education sector is a must. 

 Good knowledge of business principles, techniques, good public relation skills and 

excellent verbal as well as written communication skills. 

 High emotional intelligence and interpersonal and problem-solving skills. 
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Candidates should submit detail CVs along with Candidate’s Bio Data at: 

 

Email:    social-welfare-manager@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope.    

mailto:social-welfare-manager@telecomfoundation.org.pk
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Manager Institute of Professional Training (Planning & 

Operations) 
 

Telecom Foundation is seeking to hire an experienced Manager IPT (Planning & Ops), 

with the following (but not limited to) responsibilities: 

 

 

Responsibilities: 

 

 Develop and implement a road map for the Foundation’s existing professional 

training institute with list of planned courses, collaborations and JVs with 

reputable global and local partners, training and strategic targets and 

operational requirements for the institutes regional offices.  

 Develop training programs / courses designed to equip professional employees 

with the additional / new knowledge and skills that they need to perform their 

jobs effectively. 

 Develop customized training plans as well as online strategies and also 

coordinate with external vendors to design and deliver courses that meet the 

needs of the Foundation. 

 Overseeing the development of training programs for new / existing hires. 

 Ensuring that all employees are adequately trained in all aspects of their jobs. 

 Coordinating the purchase of new equipment for training purposes, as well as 

updating existing equipment as needed. 

 Conducting training sessions and seminars on topics such as safety protocols, 

customer service techniques and new products or services offered by the 

Foundation. 

 Recommending changes to training programs based on feedback from 

employees who have completed the programs. 

 Reviewing employee performance to determine whether objectives have been 

met and providing feedback to employees regarding areas that need 

improvement. 

 Working with a team of other professionals to develop training programs and 

schedules.  

 Developing training programs, courses, evaluating the success of training 

programs/courses and problem-solving skills. 

 

 

Eligibility Criteria: 

 

 Age bracket:  30–40 years 

 Bachelor or higher Degree in Engineering / Business Administration / HR / 

Marketing or related field from HEC recognized University (local or foreign). 

 At least 7 years of relevant experience.  

 Proven experience of managing and growing a training Institute  

 Good knowledge of business principles, techniques, good public relation skills 

and excellent verbal as well as written communication skills. 



 

27 
 

 

Candidates should submit their detailed CVs along with Bio-data Form at: 

Email:    proff-training-manager@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

 

 

  

mailto:proff-training-manager@telecomfoundation.org.pk
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Manager Technical 
 

Telecom Foundation is seeking to hire experienced Manager Technical with the following 

(but not limited to) responsibilities: 

  

Responsibilities: 

 Developing, executing and monitoring the Foundation’s technology plan 

including ICT based businesses. 

 Developing, executing, monitoring and coordinating of engineering based 

business and projects in the Foundation. 

 Carrying out sustained and effective team work with a wide range of stakeholders 

including executives, business planning and sales teams, marketing departments, 

regional units etc. to determine activities/performance and technology aspects 

of the Foundation’s strategic and master plan targets.  

 Reviewing progress reports from various departments or holding meetings with 

department heads to ensure everyone is in line with the targets of the strategic 

master plan. 

 Providing strategic planning support by developing long-term objectives and 

identifying short-term goals for technology. 

 Analyzing local and international market intelligence data to make forecasts 

about future needs for technology products or services. 

 Developing and implementing strategic technology initiatives for the Foundation 

in order to increase revenue and profitability.  

 

Eligibility Criteria: 

 Age bracket:  30–40 years 

 Bachelor or higher Degree in engineering (Electrical/ Electronics/ Telecoms / Civil 

/ Mechanical or any other related discipline).   

 Degree (s) from HEC recognized University/Institute (local or foreign) etc. 

 At least 7 years of sales experience with a good track record.  

 Candidate should be PEC registered. 

 Proven experience of managing engineering projects. 

 Good knowledge of business principles, techniques, good public relation skills, and 

understanding of the key business issues and excellent verbal as well as written 

communication skills. 

 

Candidates should submit their detailed CVs along with Bio-data Form at: 

Email:    technical-managers@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

  

mailto:technical-managers@telecomfoundation.org.pk


 

29 
 

Assistant Manager (IT Development) 
 

Telecom Foundation is seeking to hire experienced Assistant Manager Information 

Technology with the following (but not limited to) responsibilities: 

 

Responsibilities: 

 

 Hands on software development of IT products and solutions 

 Solution and product development for internal operations and systems 

 Solution and product development for external clients 

 Plan, organize, control, and evaluate IT and electronic data operations  

 Design, develop, implement and coordinate systems, policies and procedures  

 Ensure security of data, network access and backup systems  

 Responsible for supervision of design and deployment of network and its 

maintenance. 

 To ensure security of software is always up to date and share necessary 

information with users regarding potential risks. 

 Supervision of maintenance and up-gradation of servers and workstations/MS 

Exchange Server etc. 

 To provide instruction to / train the employees on the use of computer applications 

and systems when needed. 

 Learn and implement applications necessary for the growth of IT facilities 

(hardware and software).  

 Perform routine preventive maintenance on hardware and software.  

 Implement, administer, and maintain databases (MS SQL Server, MySQL).  

 Implement, administer, and maintain related desktop and web applications 

(Visual Basic, MS Access, C#.NET).  

 Develop new systems as per requirements.  

 

 

Eligibility Criteria: 

 

 Age limit:  Up to 35 years 

 Bachelor or higher degree in IT / Computer Science or related field from HEC 

recognized University/Institute (local or foreign) etc. 

 At least two years’ experience with a good track record.  

 Proven hands on experience of coding in multiple software programming 

languages. 

 Excellent working knowledge of open source systems such as odoo, and of 

computer hardware/software systems  

 Expertise in data center management and data governance. 

 Hands-on experience with computer networks, network administration and 

network installation 
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Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Email:    itdev-am@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

  

mailto:itdev-am@telecomfoundation.org.pk
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Assistant Manager (Finance) 
 

Telecom Foundation is seeking to hire experienced professionals against the positions of 

Assistant Managers Finance with specialty and experience in the Education / project 

monitoring areas, with the following (but not limited to) responsibilities: 

Responsibilities: 
 Monitoring of the financial inflows and outflows pertaining to projects / 

Foundation’s educational institutions. Ensuring that the financial movements are in 

line with (and under the) planned budgets and feasibilities. 

 Coordinating with the relevant senior management to ensure that the financial 

movements are checked and controlled in a timely manner. 

 Planning and execution of efficient financial workflows for projects / Foundation’s 

educational system. 

 Preparing financial statements, reports, and forecasts for the projects / 

educational systems to ensure financial stability. 

 Managing the risks involved in the financial activities of the projects / Foundation 

education systems. 

 Estimating short and long-term financial objectives by setting performance targets. 

 Compiling financial reports and supervising month-end processes. 

 Managing and monitoring metrics, KPI tracking, and reports for the financial 

department. 

 Evaluate the financial performance of the organization and measure returns on 

investments. 

 

Eligibility Criteria: 

 Bachelor or higher degree in Finance/ B.Com / Business Administration or related 

subject with quality experience in managing finance. 

 At least 2 years working experience in related field. 

 Candidate age limit: 35 years. 

 Degree must be from HEC recognized University / Institute (local / foreign). 

 Proven experience of working in financial monitoring of projects / educational 

systems. 

 A good understanding of financial management obligations, especially statutory 

obligations and requirements. 

 Be an analytical thinker with strong investigative and problem-solving skills. 

 Outstanding attention to detail with excellent organizational skills. 

 Ability to work under pressure and meet tight deadlines. 

 Excellent report-writing and communication skills. 

 Proficiency in financial planning software such as Microsoft Excel and SAP. 

 The ability to work independently. 
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Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Email:    finance-am@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

 

 

 

  

mailto:finance-am@telecomfoundation.org.pk
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Assistant Manager (Admin) 
 

Telecom Foundation is seeking to hire experienced Assistant Manager(s) Administration, 

with the following (but not limited to) responsibilities: 

 

Responsibilities: 

 

 Assist in management and supervision of administrative areas by assuming 

responsibility for design, operations and maintenance of areas such as, but not 

limited to, Civil, Electrical, Electromechanical and Inventory systems related to the 

Foundation.  

 Manage and supervise the field staff deployed in the above areas of 

administration.   

 Plan and Manage daily activities with back-up systems / HR to ensure smooth and 

seamless operations of tasks. 

 Support the Administration Manager with responsibility for the overall 

management of administration activities of the Foundation. 

 Meet personal performance targets and ensure the same for the subordinate 

team. 

 Plan and Manage training and development of the team. 

 Maintain accurate records.  

 Control expenses to meet agreed budgetary controls. 

 

 

Eligibility Criteria: 

 

 Bachelor or higher Degree in Engineering (Civil / Electrical / Electronics / 

Mechanical/ or related areas) 

 MBA or related additional / higher degree is not mandatory but will be an added 

advantage.  

 Degree(s) must be from HEC recognized University / Institute (local or foreign) 

 Proven working experience of administration such as design and maintenance of 

electrical / electromechanical / Civil systems, networks and structures 

 At least 2 years working experience in related field. 

 Candidate should be PEC registered. 

 Candidate age limit: 35 years.  

 Good math skills with the ability to create and analyze reports, spreadsheets and 

statistics 

 Proficient user of MS Office (MS Excel in particular) 

 Leadership and organizational abilities 

 Excellent Interpersonal and communication skills 

 Problem-solving attitude 

 Flexibility to work in shifts 
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Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Email:    admn-am@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF 

Complex, Mauve Area, G-9/4, Islamabad with post title on 

the 
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Assistant Manager (HR) 
 

Telecom Foundation is seeking to hire experienced professionals against the positions of 

Assistant Manager HR with specialty and experience in HR policy making and Operations, 

with the following (but not limited to) responsibilities:    

 

Responsibilities: 
 

 Assisting in planning and operations of all aspects of human resources practices 

and processes, job design, recruitment, employee relations, performance 

management, training & development and talent management. 

 Assisting in Implementation and monitoring of overall HR strategies, systems, tactics 

and procedures across the Foundation. 

 Ensuring that strategies are put in place that instill the Foundation's Core Values in 

all employees across the Board.  

 Assist in planning and maintaining compensation and benefits programs across 

the Foundation. 

 Assisting in managing the recruitment and selection process. 

 Assess training needs to apply and monitor training programs. 

 Report to management and provide decision support through HR metrics. 

 Ensure performance management system compliance throughout the 

Foundation.  

 Design, review foundation policies and SOPs.  

 Monitor key HR metrics. 

 Design and conduct internal periodic surveys to measure job satisfaction and 

suggest improvements where required. 

 Address employee queries and grievances and act as a go to person for the staff. 

 Prepare and issue employee letters. 

 

Eligibility Criteria: 
 Bachelor or higher degree in Business / Public Administration /HR or related subject 

with quality experience in the relevant field 

 At least 2 years working experience in related field. 

 Candidate age limit: 35 years. 

 Degree(s) must be from HEC recognized University / Institute (local or foreign) 

 Proven working experience in HR policies and Operations. 

 Excellent written and verbal communication skills. 

 Works well under pressure and meets tight deadlines. 

 Highly computer literate with capability in email, MS Office, and related business 

and communication tools. 

 Excellent organizational and time management skills. 

 Strong decision-making and problem-solving skills. 

 Meticulous attention to detail. 
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Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Email:    amhr@telecomfoundation.org.pk 

OR 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

 

  

mailto:amhr@telecomfoundation.org.pk
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Graduate Management Trainees 
 

Telecom Foundation is offering a two-year High Performance Graduate Management 

Trainee (GMT) Program, under a mentor based on -job training scheme for graduates 

who have excelled in the subjects of Engineering, Information Technology, Business 

Management / Marketing, Finance and HR. 

 

Eligibility: 

 Fresh Graduates* with Bachelor or higher degree in any of the above listed 

subjects 

 Degree(s) to be from HEC recognized University/Institute (local / foreign) etc. 

 Minimum CGPA (3.5 /equivalent) 

 Excellent communication skills (written and verbal) 

 All round high achievement in academics as well as any extra-curricular activities 

will be an added advantage. 

 

HP-GMT Program: 

 Two year on-job training program with promotion to the title of GMT ‘Executive’ 

after successfully completing first year of the scheme. 

 Management trainees will be assigned an experience executive officer from their 

area of study as their mentor who will guide and supervise the tasks and trainings 

over the two years. 

 GMTs will be rotated to various depts. for short periods during the first year of the 

scheme with a view to obtaining working knowledge of the depts. and inter 

relation workings.  

 The GMTEs in their 2nd year of the scheme will be placed in their related 

department and assigned more responsibility.   

 Following a successful completion of the two-year scheme, the GMTE can be 

promoted to the position of Assistant Manager. 

 

*      Should have graduated within the last 18 months or would be graduating within 3 

months from the date of this advert. Candidates who are yet to graduate, will be given 

conditional offers upon being successful in their assessment / interview process. 

 

Candidates should submit their detailed CVs along with Bio-data Form at: 

 

Hard copy post to:  EVP (HR & A), Telecom Foundation, 1st floor, TF Complex, 

Mauve Area, G-9/4, Islamabad with post title on the 

envelope. 

OR 

 Email:    Details are mentioned on next page 
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  Department            Email 

 

GMT (Business Development/Marketing) bd-gmt@telecomfoundation.org.pk 

GMT (Technical) tech-gmt@telecomfoundation.org.pk 

GMT (Finance) finance-gmt@telecomfoundation.org.pk 

GMT (IT Development) it-gmt@telecomfoundation.org.pk 

GMT (HR) hr-gmt@telecomfoundation.org.pk 

mailto:bd-gmt@telecomfoundation.org.pk
mailto:tech-gmt@telecomfoundation.org.pk
mailto:finance-gmt@telecomfoundation.org.pk
mailto:it-gmt@telecomfoundation.org.pk
mailto:hr-gmt@telecomfoundation.org.pk

